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Purpose

The purpose of the Student Handbook is to provide students at the institute with specific
information concerning institutional policies and regulations. As a student at IFIM, you have a
responsibility to read and become familiar with the contents of this Handbook. All members
of the institute community endeavor to create and maintain an environment that is safe,
friendly and conducive to learning.
It is the responsibility of students to read this Handbook, official announcements, official
bulletin boards, the calendar, and be informed about programs of study, credits, requirements,
policies, student life and information relating to life at the Institute. The information is subject
to change or modification and therefore students should check the notice board regularly and
stay in touch with advisors, faculty, staff and administrators in order to receive the most upto-date information possible.
The Management reserves the right to make any changes in the Rules and Regulations that is
deemed fit without prior notification.

Timings of Administrative Office
Offices:
Monday through Friday: 9:00 a.m. to 6:00 p.m.
Library:
Monday through Friday 8:30 a.m. to 8.00 p.m.
Saturday 10:00 a.m. to 6:00 p.m.
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Director's Message

Our endeavor at IFIM Business School is to maintain an environment, which is conducive for
holistic education and professional training. My team consists of a blend of experienced
academics, researchers, trainers and mentors whose single task is to transform our students
into holistic, socially responsible and continuously employable professionals. The common
interpretation of employability is to be job worthy. However the meaning of employability as
per Wikipedia is “doing value creating work, getting paid for it (unless opting to do it
voluntarily without pay) – and learning at the same time, enhancing the ability to shape work
in the future”. We at IFIM Business School have refined this meaning a little more to mean
“ability of oneself to add/create value for society at any given time”. Thus making
employability an integral element of personality. It is this attribute that my team and I will
endeavor to induce and hone during your tenure at IFIM Business School.
Commonly “education” is equated to knowing; however, in reality education is about knowing,
believing and doing. At IFIM Business School, students have to gain knowledge, reflect on the
same to internalize the concepts and apply the same to master the knowledge. Our curriculum
design is founded on this philosophy and during your tenure at the business school, you will
be exposed to many real life situations in classroom, laboratories, work place and society for a
better understanding of the concepts of management.
The way of life has transformed with the advent of technology and advancement in science,
as a result we are going to prepare you to face the VUCA (volatility, uncertainty, complexity
and ambiguity) world. You will be assigned Mentors who are experienced and accomplished
professionals, executives, entrepreneurs and academicians. These mentors will help you
discover your purpose and will guide you through the VUCA web to determine your wants
and needs, thereby defining your purpose in life. At IFIM Business School, we believe a clear
purpose in life will help you address volatile, uncertain, complex and ambiguous situations.
The world is also becoming a hostile place to live in. The irresponsible lust for growth is fast
destroying the environment. Surviving the hostilities and working towards responsible growth
is the only sustainable option for mankind. To survive such hostilities one needs to master the
body, mind and soul. During your tenure you will be encouraged to practice a healthy lifestyle
and you will be trained in life skills that will help you endure the hostilities and emerge as a
winner in your life.
You will be meeting students from different states in India and different parts of the world.
Living in harmony and respecting diverse culture is an integral part of our design. This will
help you expand your tolerance boundaries and enhance your versatility.
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We would also like to see you having “clean” fun during your tenure at IFIM Business School
and we would like to see you blossom as happy professionals with a clear intent of adding
value to our society.
I am certain you will make many good friends who will be there forever and we will develop a
bond that will last us for a lifetime.
I am excited to welcome you on board, however since we are going to be one family we have
some rules and regulations, which are spelled out in this handbook. Please do take the time to
read the same carefully.
Wishing you all the success and welcome to the Inspired Family Igniting Minds.

Prof. M.S. Lakshmi Narayanan
Director Acting
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Vision, Mission, Spirit, Values and Quality Policy
Vision and Mission

Vision

• To become the most sought after
destination for quality management
education in India

Mission

• Nurture holistic, socially responsible
and continuously employable
professionals

Spirit and Values

Quality Policy
•
•
•

At the IFIM Institutions, we identify, meet and exceed the expectations of the internal and
external stakeholders by institutionalizing the best global practices and mitigating risks.
This, we will achieve in an academic ambience conducive to learning and research.
We will nurture and mould industry-ready professionals with effective communication and
ethical values.
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About IFIM Business School

IFIM Business School, Bangalore founded in 1995 was setup by the Centre for
Developmental Education (CDE). Today, it is ranked among the top private Business Schools
in India. IFIM Business School has grown significantly in the last two decades and it has come
to acquire a unique ‘institutional equity’ with all its incumbent attributes: Excellent Curriculum
and Faculty, Iconic Infrastructure, Industry Internship Program, Purposing, Mentoring Career
Targeting and the Social Immersion Program. In recent times, the Institute has taken many
bold and progressive initiatives to include collaboration with leading academic, research and
corporate bodies for conducting continuing education programs, research, corporate training,
consultancy and offering PhD program in Management of Visvesvaraya Technological
University (VTU). Thus, in a short period, IFIM Business School has carved a unique niche for
itself in the firmament of contemporary and progressive Business Schools in the Country.

Location

IFIM Business School is a gateway to Bangalore, the Silicon Valley of India, a Headquarter of
Banking and the capital for Startups. Traditionally, Bangalore has been an important Centre of
Karnatic culture, which has now grown into a modern cosmopolitan city. This metamorphosis
has brought along with it growth in the verticals of manufacturing, services, information and
technology sectors. Bangalore is home to major IT brands like Infosys and Wipro, HP,
Accenture, Oracle, IBM to name a few. Bangalore has also emerged as the startup capital of
India. It has a legacy of being the place for PSU’s like HAL, BHEL and HMT besides housing
the iconic Indian Institute of Science and other excellent research centers. The industrial and
technical infrastructure gives the city a unique position in the world of new business. The
growing importance of the city as a future business hub of Asia-Pacific provides an ideal
location for an excellent business school to be located in the pristine environs. IFIM occupies
a place of pride in this unique city in Electronic City in south of Bangalore on Hosur Road. The
Map is attached.
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Environment

The climate of Bangalore is moderate with the highest temperature ever recorded as 38.9 °C
(102 °F) (recorded in March 1931) the lowest ever recorded is 7.8 °C (46 °F). Winter
temperatures rarely drop below 12 °C (54 °F), and summer temperatures seldom exceed
37 °C (99 °F). Bangalore receives rainfall from both the northeast and the southwest
monsoons and the wettest months are September, October and August, in that order.
Frequent showers moderate the summer heat. The nearest river is Kaveri. In such a climate,
the clothing required round the year is moderate cotton/ linen with light woolens during
December. Bangalore has maintained its green cover and IFIM campus has very good
ambience

Campus Infrastructure

IFIM Business School’s Campus has been conceived and developed to meet the needs of
healthy and effective learning. It is housed in a designer building in which one experiences
natural light even in the basement and the tipper music of the frequent rains is a delight to the
students round the year. Architectural features apart, it combines the advantages of an
enviable neighborhood that would witness intense industry interaction – the key for
successful grooming of young managers. IFIM Business School is located on a spacious plot in
the Electronic City of Bangalore. Its immediate neighborhood is dotted by such enviable and
inspiring global names in technology such as Infosys, Hewlett Packard, Siemens, Hical
Magnetic, Yokagawa Blue star etc. This rich hinterland provides all the necessary success
factors for the growth of a good Business School.
The computer labs and the other facilities along with the snack bar and student lounges are
enviable. The classrooms / lecture halls are of varying seating capacities. The Conference
Halls have been exclusively designed for Executive Development Programs. The Centre for
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Continuous Employability Office is constantly throbbing with exciting activities. The Hostel
Block is unique in terms of its facilities and ambience. A state of the art auditorium with a
seating capacity of 250 is available for conducting conferences/ seminars and other important
events.
A combination of all these promotes unhindered learning in an ambience that replicates highprofile corporate design. Adequate transport facilities are in place for commuting faculty and
students from the Campus to city/corporate/industry locations. The Campus strategically
exploits the location advantage in terms of technical facilities and industry/Institute
interactions.

Campus Architecture

IFIM Business School aims at helping the actors on this world-stage to take a step-up into the
realms of managing this stage. The brief was to come up with a built form that was a Campus
within a building rather than a building on a Campus, expressing a corporate outlook in
keeping with its location at the Electronics City rather than an institutional character. The site
being located at a junction of three roads with an existing grand old tree at the corner inspired
an arrival plaza in the form of an open-air theatre.
The angular nature of the site dictated the multifaceted, angular built form. The porous
character of the compound and gate suggest the osmotic nature of a students mind. The
Jaisalmer stone was selected for its down-to-earth visual appeal and the polished black
granite for its infinitesimal character.
Thus, the building appears to have sprung up from the earth yearning to reach the skies
representing the aspirations of young minds to reach the higher echelons of managing life.
On entering the portals, a wide flight of stairs – perceptively narrowing down at the topsuggests the pyramidal nature of life, where few reach the top.
At the core (court) of the space, the three sings a soliloquy to the fountainhead of knowledge
– its pink blooms flowering out into streaks of magenta on the railings and walls, telling tales
of the colorful streaks inside the drabbest appearing management cadres. On the promontory
overhanging the water-body is (to come) a sculpture of a successful manager) – his successful
being reflected in his relaxed attitude- being at peace with himself and the lonesomeness at
the top.

Learning Facilities
Learning Resources Centre/Library (LRC)
The Institute has a well-equipped Learning Resources Centre, with a conducive environment
for reading. We have a seating capacity of 100 users. Books are arranged according to DDC
classification and a separate section is allocated for reference and textbooks. The IFIM Library
consists of 15842 Books, 123 Journals/Periodicals (National 113, International 10), 1,38,648
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E-Books, (135000 from NLIST Resources) 9694 E-Journals, 11 News Papers, 485 Back
Volumes of Journals since 1997 and Project Reports since 1995.
LRC has acquired LIBSOFT Library integrated software. Library Online Public Access
Catalogue (OPAC) is available on Institute LAN & Web. Full text E documents are available in
our Digital Library and the same are accessible from the student Intranet & Internet login.
LRC has subscribed to the HBSP, (Harvard Business School Publishing) EBSCO, NLIST,
WESTLAW, MANUPATRA & J-Gate databases of 9694 National & international E-Journals in
the full-text format made it available for our students. Prowess (Indian corporate database) is
being subscribed by the library.
LRC offers facilities like Lending of books, Reference Services, Current contents Services,
Newspaper Clippings and Reprint Service to its members. We do have continuous academic
linkage with IIM-B Library. It also provides current awareness and SDI Service to users.
Our mission is to work towards meeting the information needs of our members by providing
quality information services available worldwide, by effective utilization of current and
emerging information technologies.
Computing Facilities
IFIM B-School has always believed that Information Technology forms an integral part of
Management. Every student in the IFIM Campus is facilitated to connect to the digital
nervous system of the IFIM knowledge base through a Wi-fi network across the institutional
and residential campus. IFIM’s intranet captures all that is learned in the institution and
disseminates the same to all its stakeholders, on demand.
The labs at IFIM B-School are equipped to handle intensive computing applications and are
equipped with the latest hardware for both client and server computing. The laboratories
have been so designed that, students can work in a secure, safe and sophisticated system
unhindered by erratic power supplies and connectivity. This in turn gives them the
opportunity to work 24x7.
Presently the Laboratory has over 280 systems (P4 Intel) connected to four different servers
behind software and hardware based firewalls. Access to the Internet is provided through
round the clock dedicated Lease line connectivity of 100 Mbps bandwidth. The software
system is run on Windows 10, 8, 7 & XP on the desktops and the server sides are run
on Linux 9, Windows 2012 R2 & 2008 server, Oracle and Windows NT 4 Small Business
Server. The laboratory also has networked based laser printing for outputs. All the systems
are multi-media ready and run application like, Microsoft Office, SPSS, SAS Visual Basic,
Oracle and tools for data modeling and simulation.
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Finance Laboratory
The objective of the financial lab would be to impart a host of practical knowledge and real
world examples to complement the students ‘in class’ theoretical learning experience. The
‘hands on’ learning experience would equip the student with the latest trends, tools and best
practices of the industry. The simulated real world learning experience will help the student
gain a wider acceptance when they migrate to the professional world.
The lab is intended to replicate in every detail the best trading rooms in financial capitals
around the world providing IFIM Business School students with hands-on experience in
trading and finance. While the lab accurately reflects today's financial markets, it is also
intended to be a research facility with the potential to play a central role in shaping
innovations in the practice of finance.
The lab can be a central place for students to learn all the essential tools and techniques used
in the industry such as
• Bloomberg Terminal
• Trading terminal – either NSE’s NOW or FT’s ODIN
• Using real time data to execute trading strategies
• Using Financial news portals an information sources
• Stock Market simulation
• Spreadsheet modeling
• Technical Analysis
• Money market – Currency forward calculations
• Fixed Income research
IBM Business Analytics Laboratory
IBM and IFIM Business School have partnered to help students enhance their skills in areas of
managerial decision-making and strategy.
An IBM Business Analytics Lab has been established within the IFIM campus, where IBM has
provided relevant software and tools used for business analytics. The lab is also equipped
with the popular business analytics platforms such as HADOOP along with open source tools.
In today's competitive business environment, students need to be equipped with skills that
will make them continuously employable. IBM has several years of experience in providing
data analytics solutions.
IFIM Business School and IBM have worked closely to develop faculty expertise in this area.
The objective of this lab is to develop managerial talent required by the industry that
appreciates and understand real-life business issues and can leverage technology for business
and social benefit.

Centers of Excellence
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Centre Of Excellence - Research (COE-Research)
The vision of this COE, is to enable and support the IFIM Business School to – Carry out
academic and applied management research.
Foster a culture of in-house research amongst the faculty and students and thus support the
academic curriculum with case studies, empirical data and refreshing perspectives.
Create a platform for exchange of ideas between academia-academia and academia-industry.
Share & disseminate specific findings, research outcomes, information and knowledge both
with the academic fraternity and corporate practitioners.
This COE is responsible for delivering the Research Project Course which every student has to
complete as part of their academic obligations.
Centre of Excellence – Entrepreneurship Development (CoE – ED)
The CoE-ED is established to synergistically bring together resources necessary for nurturing
students who dream of entrepreneurship as an end-goal of their careers. The center aims to
play an important role in the entrepreneurial ecosystem in the Start-up Capital of India.
The CoE pursues its activities in three main verticals –
1. An important pillar of the center is the intellectual capital developed by means of courses
and programs offered by the institute. The center aims to attract entrepreneurial minds
through the specialized courses offered to students inclined towards entrepreneurship.
The idea is to nurture and kindle these minds in setting up and growing ventures. This
pillar of the center serves as a research and pedagogical innovation center.
2. The central pillar of the center is the incubation center, called ‘The Startup Foundry’, which
facilitates and houses potential start-up entrepreneurs to experiment with their ventures
3. The third pillar of the center is to develop a supporting ecosystem by establishing a network
of experts as mentor, advisors, funders to help incubatees with successfully launching
their ventures.
The CoE has partnered with National Entrepreneurial Network (NEN), Entrepreneurship
Development Institute of India (EDII) Ahmedabad, LEDMAC, a London based education
consultant specializing the entrepreneurship space to bring the best resources to students of
Institute of Finance & International Management and potential entrepreneurs.
The CoE also manages and facilitates the E-Cell of IFIM B-School. Viable Student Business
Plans are invited, nurtured, incubated and mentored by a support system to develop
successful enterprises. Our mentors in this Centre include Venture Capitalists (VCs),
entrepreneurs and academics.
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Centre for Continuous Employability (CCE)
The center has been established to fulfill the mission of ensuring lifelong employability for the
students of IFIM B School by aligning the learning outcomes of academic programs in the

institute to the Industry needs. We believe that Continuous Employability requires an
individual to consistently augment one’s inherent abilities to remain in demand. Thus, we help
all current and past students in skilling, up skilling and re skilling themselves.
Career Counseling, Placements and targeting is the core of the CCE. A good start is essential
for good performance and growth in future. A lot of emphasis is laid on providing career
guidance, training and interview opportunities to our students by CCE.
The CCE is also responsible for running the co-curricular activities. The mission of IFIM
Business School is to nurture Holistic, Socially Responsible and Continuously Employable
Professionals. In addition to regular teaching, our PGDM students are exposed to structured
inputs in co-curricular activities in tune with our mission statement. These include Purposing,
Mentoring & Skilling. In order to prepare the students for continuous employability they are
put into structured programs of Purposing, Mentoring & Skilling.
Centre of Excellence – Business Analytics (CoE – BA)
The Center of Excellence - Business Analytics will serve as a catalyst for research, education,
and innovation in the application of analytics and "big data" for data-driven decision-making.
The Centre intends to work directly with corporate partners to share and house business data
for faculty research. Further, the Centre aims to develop and deliver several short and longterm courses for individuals interested in business analytics and business intelligence.
In addition, following are the key objectives of the CoE;
1. Identify the Trends in Business Analytics in Academic and Business World
2. Conduct High Quality Professional Education for different levels of Analytic users
3. Joint Projects with Industry
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4. Develop case studies of Analytic Implementation and their Impact
5. Conduct Seminars and conferences
6. Identify Projects for Business Analytics Students at PGDM Level
IFIM has a dedicated IBM Business Analytics lab, which is loaded with all relevant software
and business analytics tools.
Also, IFIM Business School signed a MoU with the IT-ITeS Sector Skills Council NASSCOM
(SSC NASSCOM), Bangalore to collaborate on the introduction of Outcome Based Trainings,
Assessment and Certification on Quality Packs (QP) and National Occupational Standard
(NOS).
This strategic alliance between NASSCOM and IFIM Business School aims to offer Associate
Analytics (Qualification Pack Code: SSC: Q2101) and Junior Data Associate (Qualification
Pack Code: SSC: Q0401) courses to all undergraduate students as an add-on course to
enhance the employability skills of these students.
Centre of Excellence – Banking (COE – Banking)
Banking offers many opportunities for placement of the students. At IFIM Centre of
Excellence in Banking has been set up to help the students target their career in banking and
Allied areas. The curriculum on banking is developed, monitored and delivered by this center
A senior retired Banker with rich experience heads the Centre. It has tie up with Centers of
Learning in Banking like Indian Institute of Banking & Finance, CAFRAL,NIBM etc.
The Centre also organizes training programs for Bankers and arranges Internship of students
in the banks.
V B Padode Centre for Sustainability
This Centre is involved with corporate social responsibility training. The vision of this Centre
is to "Provide knowledge and skills and thus integrate the interest of the "excluded" section
into the mainstream of the society through sustainable means of livelihood." The power and
influence of business in a globalized society is greater than ever before because of its
multifarious contributions to every society. Today businesses have to move beyond bottomline analysis to ensure that social, environmental and economical considerations are
integrated and synthesized in the decision making process. Therefore the Centre aims at
offering students a platform to receive hands-on understanding of the grass root issues that
plague society so that they can become the sensitive, emotionally intelligent and socially
responsible managers of future. The Centre believes in inculcating wisdom in the students to
help them realize the human values that are inherent in them.
This Centre will develop a holistic, practical and creative approach to education and explore
how we can all make more responsible choices. Some of the initiatives that the Centre will
address are – sustainability themes like Waste Management, Bio-diversity, Gender and
Diversity, basic awareness sessions, specific curriculum on sustainability, draft sustainability
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policy, vision and goals, volunteer action groups and sustainability as a career option for our
graduates.
Every student of IFIM Business School is required to complete a Social Immersion Program
(SIP) and this Centre manages this program.
Student Life Cycle
These are the golden years of one's life and IFIM Business School works hard to make the
experience of our students during their tenure of the program to be enjoyable and fruitful. In
order to effectively monitor the learning environment right from the day of admission till the
time our student graduates from our institution. We have dedicated a Dean's Office to look
after the student affairs. This office holds the responsibility of ensuring that all students are
provided with a fair opportunity of learning co-curricular and extra-curricular activities. This
office also assists students by counseling and tutoring to maintain the expected pace of
learning in the institution.

Student Development Initiatives

Life at IFIM B-School Campus is a fine balance between academic and non-academic activities
of fun and study. The vibrant campus life affects the after class and quality of living
experience significantly. Our advice to all ‘incoming students’ is, learn the fine art of being
settled, managing the academic curriculum and then plunge into extra/co-curricular activities.
The environment and culture of IFIM B-School is geared to handle students with:
• Various beliefs and philosophies
• Widely divergent expectations
• A high focus on academics, conservative and middle of the road approach to cultural
activities
• Different personalities and orientations and
• Adventuresome spirit
Under the overall guidance, supervision and mentorship of the Faculty Mentors and
Chairperson Student Affairs, the extra/ co-curricular activities are designed, structured,
aligned to and integrated with the academic framework. The level of independence associated
with the conduct of the extra/co-curricular activities is quite amazing. However, at times, the
whole excitement of being independent may be damped by an overwhelming sense of
ownership and responsibility (let us gently remind ourselves that students are under training).
Each of the Programs and activities has a specific timeline, learning objectives, desirable and
measurable outcomes, ensures high student participation and requires oodles of creative
energy round the year. The learning through these events is quite diverse: expect the
unexpected, learn about the stages of cultural adjustment, managerial skills, language
proficiency and the likes.
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Students at IFIM B-School enjoy themselves, are helped to adjust socially and this collectively
influences their overall academic performance positively. There are plenty of stress busters
and culture shock relievers on Campus to get away from the mundane academic routine.
Hobby Societies, volunteer services, gymnasium, and sports are some of them.
Students Council
Student’s Council at IFIM Business School is a very active team of student representatives
and faculty members. This council is formed every year based on the council election.
• Students and Faculty Chairperson will call for a weekly meeting to discuss the new and
present activities to be organized at IFIM. This council takes the responsibility of
developing activities calendar for the entire year and acting upon the same.
• The council is also vested with the responsibility of preparing the budget plan based on
these activities and presenting it to the management.
• This council is responsible for organizing management fests, cultural events, quizzes,
corporate conclaves, photography club, sports meet, social service etc., for enhancing the
business and corporate acumen among the student fraternity.
• There are wide ranges of programs planned under different student management
committees every year.
Global Immersion Program
Globalization and its impact on businesses worldwide is a key learning of IFIM students. To
foster this dimension of learning amongst our students, IFIM Business School has entered into
academic partnerships with several overseas institutions. These partnerships result in foreign
students visiting our campus and our students going to these partner institutions to gain
valuable global exposure on the diversity in culture, business regulations, market behavior and
complexities of managing a business in a global environment.
Under the international exchange program, our students have visited Germany, China,
Vietnam, France, Singapore and Malaysia. Such immersion programs are led by faculty and the
students benefit from university lectures, company visits and presentations. The opportunities
for such exchanges and immersion trips are circulated to students periodically and they are
free to apply for these programs.

Placements

The Centre for Continuous Employability (CCE) plays an integral part and a vital role in
molding the future of students and provides the industry with committed, competent and
globally competitive managerial talent. The cell undertakes various academic and nonacademic initiatives to equip students to meet the growing demands of the industry.
The Centre creates opportunities to place students in areas that are meaningful, where they
can achieve all relevant learning outcomes and receive the necessary support to develop as
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experienced management professionals. Placement opportunities are allocated in accordance
with individual student’s need and best reflect the stage of learning each individual student is
at. Practical issues such as where individual students live and student mobility are also taken
into account. The institute has provided complete infrastructure for effective functioning of
the Centre. Experienced professionals from the industries man the Centre. The Student
Council elects a Placement Coordinator along with student volunteers who work with the
Centre for sourcing good opportunities for the graduating students. The Centre organizes
events for Alumni and industry interactions to maintain relationships and solicit placement
opportunities for the students Training activities are organized throughout the year in an
effort towards preparing the students for the campus selection programs.

Alumni Relation & Assistance

We believe that any student who takes admission at IFIM enters in a lifelong relationship with
us. We value and nurture this relationship. IFIM has produced leaders, entrepreneurs,
academicians, artists and writers. Our Alumni has made us proud time and again by achieving
laurels round the globe and we wish to showcase the same to our entire IFIM family. Immense
dedication, devotion to the subject area and the passion to perform has enabled older
students to scale to higher positions within the workforce, across industries thereby forming
the backbone and pillar of strength for the Institute. IFIM acknowledges this value creation
and intends to nurture this spirit of excellence in the future years to come.
IFIM ALUMNI ASSOCIATION is registered as a Society under Government of Karnataka State
Society Registration Act 1960 (Karnataka Act 17 of 1960). Society Registration No: JNRS381-2014-15 dated 13.01.2015.
The association in collaboration with the CCE maintains good relations with our Alumni and
assists them in their future endeavors. Some of the key activities include:
• Maintain the Alumni Database and update it continuously
• Interact with the Alumni on a regular basis
• Help the Alumni in job search and career guidance
• Organize Alumni meets
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Facilities at the Institute
Cashless Campus
IFIM Business School runs a cashless environment on their campuses. The facility provides a
secure ‘all in one’ card solution to address school, student, staff and parents’ needs. The debit
card enables students to make school related payments, access school facilities, among
others. The facility substantially reduces the need for students to hold excess cash on
campus. In addition, parents can access and manage Campus accounts online, check account
balance, top-up the account, view student card usage and update contact details using the
online bank web portal.
The School has entered into an MOU with Axis Bank to facilitate the process. As the first
step, each student of the institute is required to open a Savings Bank account with Bank. All
students are requested to ensure that sufficient balance is maintained in their accounts to
make all payments. Card readers have been positioned at Accounts section, Canteen, Library
and Hostel to facilitate the process.
Canteen facility
IFIM has a spacious canteen on campus. Students enjoy their food in the clean, wellmaintained, aesthetic atmosphere. Kitchen staff provides the students and staff nutritious
and hygienic food. A variety of food and snack items, which includes both South and North
Indian cuisine, are served. Generally, Canteen is open from 8:30 am to 5:00 pm on all
weekdays and 9:00 AM to 5:00 pm on Saturdays. Sunday is Holiday.
Public Transport
Electronic city is well connected to all parts of Bangalore city. Regular Volvo bus services of
KSRTC run throughout the day. Bus routes and timings are available with the Administration
department as also displayed on the main notice boards in the Institute.
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Rules and Regulations
Campus Entry and Timings
•
•
•
•

Students are required to be present in Campus from 09.00 hrs. to 17.00 hrs. from Monday
to Friday.
Classes on Saturday and Sunday or holidays will be held as per requirement and availability
of visiting Faculty.
All students are to be in possession of their Identity cards at all times. No student will be
permitted to enter the campus without displaying his or her ID cards.
Buses will operate between the Campus and Hostel from 7:00 to 09.00 hrs. in the morning
and 16.30 to 20.00 hrs. in the evening. There will be no bus service from 09.00 to 17.00
Hrs.

Class Attendance and Related Matters

Students must register on the first day of each term. Late registration can be allowed only
with prior permission with specific reason and even then late registration fines will apply.
Students who do not register on the first day of the term nor seek permission for late
registration will have to drop the term and take courses in the next academic year to
complete their academic requirements. Every course will have a clear calendar of sessions and
this will be made available to the students on the first day of the term. The office of the
Registrar will provide timetables at least one week before the start of the term to enable
faculty to plan their commitments. No classes will generally be rescheduled. Unavoidable
rescheduling can only be done through the Registrar’s office.

Compulsory attendance on Guest Lecture:

100% attendance is required for the Guest Lectures. Whenever a guest lecture is arranged,
the organizers will make a clear mention of who should attend. Students who do not attend,
will face consequences such as the hall ticket will not be issued not enabling them to appear
for the End Term Examination. However, in genuine cases, with necessary evidence, student
may approach for approval in advance to the Director and the Registrar.

Tuition Fee Terms and Conditions
•

•

Students are required to pay the tuition fee within the stipulated period mentioned in the
Institute prospectus. Students are not permitted to register for the next term, unless fees
has been paid.
Fine for late payment of fee: Interest rate of 14% PA suitably calculated for per day of
delay.
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•

•
•

•

•

•

•

Disciplinary Action: If a student is suspended from attending classes, the period of
absence shall be reckoned in the calculation of attendance for appearing in the
examination.
Such students residing in the Institute’s hostel/availing of the Institute’s boarding &
lodging facilities shall be required to vacate the said premises forthwith.
Scholarships and/or financial grants, if any, will be revoked and the student shall be
required to make full payment both towards the present and previous installments
(arrears). Thus in effect, student recipients of scholarship(s) will disentitle themselves of
the scholarship facility in the event of late payment of fees.
The Institute will not issue Certificates of any description to students where the
installment of fees are in arrears/have outstanding fines and/or other accounts that are
due to the Institute.
Students who have availed of bank educational loans may take advance and anticipatory
action to notify/remind the banks, besides take all such documentation from the Accounts
Department as is necessary for this purpose. Failure to notify the banks and/or collect
necessary documents from the Accounts Department shall not be a sufficient and valid
reason for delay in remittance.
It is clarified that the Institute shall not accept any kind of excuses and/or reasons for
delays. The fee schedule has already been notified in the Prospectus/at the time of
admission. Consequently, the Management will not, under any circumstances, entertain
applications for extension of deadlines/ exemptions/ condemnation of delays.
This is without prejudice to initiating any additional punitive steps against the defaulters.

Certificate of Clearance
•
•

•

•

•

That every student shall be required to obtain a ‘Certificate of Clearance’ from the
Registrar’s office, one week prior to the commencement of the End Term Examinations;
The ‘Certificate of Clearance’ shall be issued only in the event all dues (to cover the
designated installment of fees and/or any other payments standing to the credit of the
student) have been fully cleared;
It is explicitly clarified that the ‘Certificate of Clearance’ will not be issued based on any
kind of excuses and/or reasons and/or “promises to pay later on including during or after
the examinations”;
It is explicitly clarified that the ‘Certificate of Clearance’ shall be a pre-requisite to write
the End Term Examinations, without which students shall not be permitted to take the
said examination;
Students are advised to retain the ‘Certificate of Clearance’, among others, as a proof of
administrative clearance(s);
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•

•
•
•

•
•

•

It is explicitly clarified that every student shall be required to collect his/her ‘Certificate of
Clearance’ personally from the Registrar office. A student is forbidden to authorize
(orally/written) any other student to collect the same on his/her behalf.
Entering the examination hall without a valid ‘Certificate of Clearance’ shall be construed
to be a violation of the Institute’s disciplinary norms and/or guidelines.
The Registrar Office shall notify the schedule for issuance/collection of Certificate of
Clearances.
All students are requested and advised to
o Contact the accounts department
o Ascertain the details of all pending payments if any and
o Settle all payments to the satisfaction of the Accounts Department.
Please note that the decision of the Accounts Department shall be final & binding upon all
students.
It is further clarified that such of those students who (due to non - payment of fees,
outstanding/s towards boarding & lodging charges and/or fines and/or any other
accounts, that are due to the Institute) become ineligible to collect their ‘Certificate of
Clearance’ shall automatically become ineligible to write the end – term examination. All
such students shall also become ineligible to take the makeup /supplementary
examination.
This is however, without prejudice to initiating any other punitive measures against the
defaulters.

Student Leave Policy

1. A student cannot take more than 5 (Five) days approved leave during a term. However all
the other requirements are to be met within 10% of exemption.
2. Students availing leave should get the approval of the Registrar and such leave will not
qualify for exemption from attendance.
3. A student who secures attendance less than 90% in a course will not be permitted to
appear for the end term examination (ETE) for that course.

Medical Leave

Permitted up to 15 days only. Beyond 15 days, students will have to repeat the term.
1. It is mandatory for all the students to maintain good health. In extreme cases requiring
forced hospitalization, medical reports supported by pathological reports suggestive of
either an endemic or contagious disorder, should be submitted also be treated similarly.
2. Fracture to any part of the body suggesting complete bed rest.
3. Any other leave that can be considered as medical leave as per the discretion of either the
Director or the Registrar on a case-to-case basis.
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Leave Exemptions
1. Official Duty (OD): A student can avail of OD up to 15% of classes. It is the responsibility
of the student to maintain minimum attendance of 75% classroom attendance after
availing exemptions. All OD exemptions have to be availed prior to the date of the leave.
2. Participation in Fests and other competitions: Prior approval of the Chairperson, Student
Affairs and Dean Academics is must to qualify for leave exemptions limited to 15% only.
3. Participation in Institution building activities: Prior approval of the Director/Registrar is
must to qualify for leave exemptions.
4. Any other exemption as approved by the Director.
5. Any other leaves exemption at the discretion of the Director on a case-to-case basis.

Complaint and Disciplinary Committee (CDC)

At IFIM Business School, we feel that the acts of indiscipline and misbehavior on the part of
the students’ must be dealt-with the institution itself through appropriate “Institutional
mechanisms” and students’ should not ordinarily be subjected/exposed to external agencies,
unless it is inevitable.
The purpose of the CDC is to fix responsibility for acts of in-discipline, take appropriate
punitive steps against the guilty and thus maintain discipline on Campus.

Academic Discipline

The Institute attaches utmost importance to integrity and honesty in academic work by the
students. The students’ must maintain strict discipline in classrooms, examinations, tests,
quizzes, take-home assignments and all other segments of academic work. Resorting to
unfair/unethical means in any shape or form in examinations or quizzes or home assignments
or other elements of evaluation and / or canvassing for grades or bringing pressure from
parent/local guardian before / after the examination will be viewed seriously and result in
stringent action.
Unless otherwise specified by the concerned faculty, the students must not collaborate in any
way as far as their writing effort is concerned in connection with home assignments. In other
words, the answers as presented to the concerned faculty should be independent of each
student. They are advised that they should not, in their own interest, communicate their
written analysis or answers in his/her assignments to any other student.
Notwithstanding anything contained in these rules no discussion of any sort will be permitted
in the examination halls and the faculty members if they think fit, may disallow or restrict
discussions or consultation about the home assignments and examinations or may adopt any
other measure to prevent the use of unfair means in any segment of evaluation.
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Examination rules
Examination Protocols
• Every student shall carry, an Admit Card and an Identity Card (ready for inspection).
• Those who do not possess any one or both of these, shall produce a receipt of Rs. 100/having paid for obtaining duplicate, pending issue of fresh one.
• Non-compliance with (1) & (2) above, would disqualify student from entering into an
examination hall.
• Every student shall occupy the appropriate seat allotted to him / her in the examination
hall at least 10 minutes before start of the examination. No one will be allowed to enter
the hall thereafter, which shall be noted.
• Cell phones, pagers etc. shall be switched off before entering into hall and shall be kept
aside along with other belongings but not on the desk.
• Use of Digital Diaries and other electronic instruments is strictly prohibited in the
Examination Hall. Only Simple / non-programmable calculators and such other devices,
specifically permitted by the faculty, may be allowed.
• Every student shall ensure that there is no writing on the desk, wall, question paper and
any other object around him (including parts of the body). If any such writing found,
student shall be expelled from the exam hall apart from further disciplinary action that
may be taken as per rules of the Institute.
• Invigilators & Staff members are authorized to take such an action, as may be warranted
by the situation, including, expelling student from the examination hall, confiscating any
object found in the possession of student, which is not allowed in the examination hall.
• Instructions given by the staff & Invigilators in the examination hall shall be strictly
adhered to.
• Course fee, library fee and any other if any should be paid before the commencement of
exams failing which the student will not be allowed for the exams.
• Eatables and chewing of gum in the exams hall is strictly prohibited. Carry your own water
bottle, stationary, as borrowing will not be allowed.
Adoption of Unfair Means in Examinations
• The Institute has a “zero tolerance” approach towards candidates who are caught adopting
unfair means during examinations.
• IFIM Business School maintains the highest educational standard & integrity.
• Candidates caught red-handed with a chit and/or any other incriminating documents
and/or any other material to gain unfair advantage will be severely punished. Based on
the severity of the mal practice the punishment could include detention for one year in the
same class/expulsion from the Institute. The final decision will be taken by the Disciplinary
Committee which shall be final and binding upon the student.

© IFIM Business School

Student Rule Book
25

for Internal Use Only

•

It shall be clearly understood that the Management of the Institute will not accept any
apology, either written or oral.

Examination Appeals
The dates of declaration of Examination Results will be on the Examination Notice Board and
will be displayed in the Registrar’s Office. All students are required to check their examination
results on the Examination Notice Board.
There is a procedure to be adhered to if you wish to appeal against your Examination Results.
The appeal must be lodged within a week from the date of declaring results.
General Discipline
Dress Code
Days

Monday, Tuesday &
Thursday

Wednesday

Friday, Saturday &
Sunday

Gents

Formals

Smart casuals

Ladies

Formals/Salwar
suits/Sarees

Western formals with
blazer
Western formals with
blazer

Smart casuals

Use of Mobile Phones
Mobile phones should be switched OFF (not in silent mode) while you are in the following
areas; LECTURE HALL, LIBRARY, COMPUTER LAB & in areas known as ‘ACADEMIC BLOCK.’
Any violation of this rule will render confiscation of your mobiles on the spot apart from
disciplinary action that may be taken.
ID Badge
Student shall enter the campus with the identity badge and should continue to carry it on
person throughout while on campus until exit. The staff members including security personnel
are instructed to ensure adherence to the same. No argument by student with the staff or
security shall be tolerated in this regard.
Prohibition of Smoking, Drinking Alcohol and Substance Abuse
• Smoking, drinking alcohol and use of any narcotic substance or drug is strictly prohibited
on campus and hostel premises.
• Non-compliance of the policy shall invite penal consequences as under:
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•
•
•

o Levy of on-the spot penal fee of Rs. 2500/- (Rupees two thousand and five
hundred only)
o Shall render a student liable for other disciplinary action including suspension from
classes and / or withholding from examinations/results and /or rustication from the
institute.
Based on a complaint filed by the administration department, any faculty of the institute
shall take disciplinary action.
The decision of the institute shall be final and binding upon the student.
Non-compliance of the decision of the institute shall render a student liable for disciplinary
action including expulsion from the institute.

Safe Keeping of Cash & Other Valuables
• Students are advised to keep all cash, valuables and expensive personal belongings in safe
custody.
• In the event where cash, valuables and other expensive personal belongings are misplaced
/ stolen/lost, a student will deal with the case appropriately without making a reference to
the institute or the administration department. In case a student decides to lodge a police
complaint, then he/she shall deal with all concerned matters directly, without making any
reference to the institute/administration department. A copy of the complaint will be
given to the administration department directly.
General Rules
Students are expected to demonstrate exemplary behavior. Students whose behavior is not
befitting the code of conduct of the Institute will be asked to withdraw from the Program
forthwith. The decision of the Institute will be final and binding in all matters pertaining to
student discipline and academic matters. The general rules and definitions related to
discipline matters are listed below for your reference.
• General Discipline: Students’ are expected to demonstrate exemplary behavior -(Enclosed
in the Annexure 1)
• Academic Integrity: IFIM Business School expects absolute Academic honesty from all the
students. -(Enclosed in the Annexure 2)
• Academic dishonesty is the giving, taking, or presenting of information on material by a
student that unethically or fraudulently aids oneself or another on any work, which is to be
considered (a) in the determination of academic requirements (b) the enhancement of that
students’ record or academic career- (Enclosed in the Annexure 3)
• Cheating- (Enclosed in the Annexure 4)
• Plagiarism (Copying)
• Aiding and Abetting Others To Cheat Or Plagiarize: (Copy)
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•
•
•
•
•

Responsibility to Report Academic Dishonesty (Fraudulence)
Policy On Sexual Harassment -(Enclosed in the Annexure 5)
Guidelines On Ragging -(Enclosed in the Annexure 6)
Grievance Redressal Procedure- (Enclosed in the Annexure 7)
Social Networking Websites: Issues of Privacy & Control Of Information - (Enclosed in the
Annexure 8)
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Rules Regarding Lodging/Boarding Facility

1. Residential accommodation is compulsory for all PGDM Students for the entire duration of
the course or until such time as decided by the Management of IFIM Business School.
2. Residential accommodation is offered on payment basis.
3. Students will be accommodated in double rooms on joining. In the event of availability of
single rooms in future, the same will be allotted to aspiring applicants on the basis of
CGPA with additional cost as per availability.
4. Advances if any, payable towards boarding, lodging & other overheads must be paid at the
time of submission of hostel application. Details will be informed by the Administration
Department;
5. Students are advised to bring with them mattress, bed sheets, pillow, pillow-covers,
blanket(s) and mosquito net. It is advisable that the students use their personal bucket(s),
mug(s) etc.;
6. Students once admitted to the hostel will be required to stay in the hostel for the full
duration of the program, unless he/she has been discharged from the academic program;
7. The damage caused to building, electrical & water fittings, furniture & fixtures etc., has to
be borne by all the students on a pro-rata basis. The decision of the Administration
Department shall be binding upon the student(s).
8. In the context of continuing all round inflationary pressures, increasing establishment
costs, offering greater food choices and the need to maintain rigorous quality & service,
the cost structure may need to be reworked in keeping with the prevailing input costs. In
the event of an escalation, it is expected that the increase would be of the order of 20%
(max). In the event of an escalation, the decision of the Management would merely be
informed to all and would be final and binding upon all students who reside in the hostel.
No separate communication in this regard will be sent.
9. Hostel Security Deposit shall be refunded only on completion of the program, after
deducting all dues and/or cost of damages/losses, if any.
10. Boarding and Lodging charges have to be paid on or before the due date mentioned in the
prospectus. A fine of Rs. 100/- (One Hundred only) per day will be levied in case of
delayed payment.
11. Students are advised to strictly adhere to the timings maintained in the hostel.
12. Every student has to stay in the hostel for at least one year, unless an exception has been
granted to the student at the time of admissions.
13. The students are required to bear the cost of fuel for generation of power during outages
and fuel required for the water heating boilers. The students will also be required to pay
for water charges in case the hostel’s water source is dry and the management is required
to procure water from external sources.
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Dress Code for the Hostel
All students are required to wear decent attire when they are in the hostel premises out of
the room allotted to them, in mess, common room, gym, library etc.

Facilities at Hostel
Mess & Cafeteria
It is essential to bring in a system and discipline into one’s own living habits. It is therefore
necessary that the students establish a definite routine for their breakfast, lunch, dinner and
study and follow the same;
1. A modern & hygienic kitchen has been set-up to cater to the boarding requirements of
students;
2. Information on Breakfast shall be notified on the notice board.
3. Lunch shall be provided around 1.00 PM when in hostel, and around 1.00 PM when in the
Campus;
4. Evening Snacks shall be provided around 5.00 PM in the hostel on payment basis
5. Once in 6 months, a food analysis & drinking water test shall be carried out, the report(s)
of which shall be made available to the members of the Mess Committee (if required).
6. Students are advised to observe the above timings. The cafeteria and mess will adhere to
their timings very strictly and no requests will be entertained outside the stipulated
timings. The Mess Committee will decide the menu.
Hot Water Facility
• Summer Season (April-June): Hot water shall be made available between 6.30 AM to 8.00
AM during weekday(s) and 7.00 AM to 8.30 AM on holiday(s) & Sunday(s);
• Other Seasons (July-March): Hot water shall be made available between 6.30 AM to 8.30
AM during weekday(s) and 6.30 AM to 8.30 AM on holiday(s) & Sunday(s); (Timings are
subject to change without prior intimation)
• The diesel consumed by the boiler plant will be charged on an actual basis equally
distributed amongst all students occupying the hostel.
• Request(s) for hot water during afternoons and/or evenings shall not be entertained;
• Kindly avoid wastage of water & power.

Electricity Usage

Due to frequent power outage and short supply of power, we are forced to restrict the usage
of electricity. Hence, during weekdays, while students are away in classrooms, power supply
may not be available in the hostel between 10.00 AM and 4.00 PM. However, limited usage
of Diesel Generator/ UPS-Inverters will be in force to meet the basic needs of water supply
for toilet, cafeteria etc. The cost of fuel required for running the generators will have to be
borne by the residents of the hostel on actual basis.
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Transport Facility
•
•
•
•
•
•

It is compulsory for the students to avail of transport facility for commuting between
Hostel and Campus.
Kindly stick to the timings to avoid over-crowding in the vehicle, as well delay the service
for others;
If for some reason any student misses the vehicle, he/she will have to wait for the next
shuttle, and no alternate arrangements will be made.
On weekend(s) and holiday(s), limited trips as notified will be made.
Excuses for missing classes and/or other academic commitments owing to delay of vehicle
shall not be entertained;
The per student charges for use of to & fro transport facility will be determined based on
(a) the number of students availing of the facility and (b) fuel costs and/or other State
Government levies.

Medical Facility

1. First Aid facility is available at the Hostel Campus. In case of medical emergency, the
Hostel Warden should be immediately informed and nearby hospital should be contacted
for AMBULANCE service. Ambulance contact numbers are displayed on the hostel notice
board.
2. Every student is advised to get medical health checkups done periodically to avoid any
health complications later on.

WI-FI Internet Facility

The hostel is Wi-Fi enabled. Students are requested to make use of the same effectively and
efficiently.

Laundry Service

1. In house Laundry service is provided at additional cost. Every student is requested to
make use of the same fully.
2. Drying clothes in the balcony is not permitted.

Sports Facility

1. Certain Indoor and Outdoor sports facilities like TT, Carom, Chess, Shuttle Badminton and
Gym have been provided, which have to be used on sharing basis, and some of them are
chargeable.
2. Users of TT facility: students have to make their own arrangements for TT rackets and TT
balls.
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Visitors to the Hostel / Guest House
•
•
•

•
•

•

Visitors have to wait at the reception and the lobby area only. Visitors shall enter the
hostel only with the prior permission of the Hostel Warden / Administration Department.
Visitors shall enter a student’s room(s) duly accompanied by the Hostel Warden /
representative of the Administration Department. Movement is restricted to For Visitors: * Visiting Hours:
o PM to 7.00 PM on week days,
o 10.00 AM to 2.00 PM and 4.00 PM to 7.00 PM on Sundays
However, no visitor will be allowed into the hostel premises after 8.00 PM.
However, parents of outstation students may avail of Guest House facilities for a family of
two members at our Hostel on payment of service charges* for a maximum stay of up to 2
nights only, on first-cum-first-serve basis subject to availability.
Any bookings / cancellations will be charged to the student’s account. For further
information, kindly contact Hostel Warden and/or the Administration Department. All
charges towards transportation, food, etc. shall be borne by the visitors themselves and
shall not be charged to the student’s account.

Students Going on Holiday- During Long Break and Festivals:

Students leaving the hostel for long periods viz., festivals and/or other occasions should
necessarily obtain written permission from the Warden/Administrative Department for the
said period and keep the Canteen Care-Taker informed about non-utilizing the canteen
services. Please note such long breaks will not be redeemable by the student, the hostel and
mess charges will need to be paid by the student even whilst being on leave.
For those students who go out of the Institute or hostel premises due to personal reasons the
Institute authorities will not be responsible.
Both the Hostel Managing Committee and Mess Committee shall be formed with appropriate
representation of student(s). In addition, it shall comprise of the Hostel Warden and/or
catering caretaker and/or Administration Department. Both the Hostel Management
Committee & Mess Committee shall meet periodically to discuss issues, if any.

General Conduct

1. All students should occupy/Stay in the rooms as allotted by the Institute. Once allotted, no
further changes will be permissible under any circumstances. Hostel room/s are allotted
on twin-sharing basis on joining. Decision of the management is final and binding on the
students in this matter.
2. All students must ensure that the rooms and the surroundings are to be kept clean, neat,
tidy and presentable at all times.
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3. Students shall ensure that there is no damage to the wall(s), viz., sticking posters, fixing
nails, and writing graffiti on walls including any derogatory messages are strictly
prohibited. In the event of damage, the cost of repairs shall be recovered on a pro-rata
basis. Besides, the defaulters will face eviction from the hostel immediately.
4. Modifications/alterations/meddling with existing structure, fittings and electrical
connections are strictly prohibited. Violation of these will be dealt with strictly.
5. The institute management reserves the right to inspect rooms as and when it is necessary.
It will be the sole responsibility of all the occupants to safeguard their belongings and
institute shall not be responsible for any loss/theft of any valuable items(s).
6. Storing or consumption of alcohol, drugs and narcotics, tobacco consumption, storing of
firearms and indulging in gambling either in the room or in the hostel premises is strictly
prohibited.
7. Residents desirous of going out during weekends and holidays may do so with the prior
written approval from the institution. If a student is found absent from the room without
permission even for one day, then the Institute shall be within its rights to take the undermentioned disciplinary action
• Impose a fine of Rs.100/- (Rupees one hundred only) per day of absence;
• The student shall be expelled from the hostel with due intimation to his/her parents.
8. No student shall be allowed to enter and/or exit the hostel after 8.00 PM unless there is a
valid reason duly supported by prior permission from Hostel Warden / Administration
Department to that effect.
9. All waste material / trash should be put in appropriate dustbins placed at convenient
points/place for use.
10. Students indulging in any activity violating of good conduct shall be evicted forthwith from
the hostel. The decision of the warden / Administration Department shall be final &
binding upon students.
11. All lights, fans etc., shall be switched off before locking/leaving a room. Students are not
permitted to use any electrical gadgets (like iron box, water, etc.) inside the room.
12. Music may be played softly. It should not disturb the other occupants in the hostel.
13. No girl student or female visitors shall be allowed to enter the boys’ hostel rooms and
similarly no male student or male visitors shall be allowed to enter into girls’ hostel rooms.
Requirement for interaction, if any, may be at common visitor’s room only or any other
places marked for this purpose. Discipline and decorum must be maintained under all
circumstances.
14. Students are advised not to get into any quarrel or unwarranted arguments with local
people residing near the hostel.
15. All students shall co-operate with the security staff and help them discharge their assigned
duties.
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16. Storing of arms / knifes and/or any type of harmful substances, any articles of combustible
or hazardous nature in rooms is strictly prohibited.
17. Nothing herein above shall constitute or be deemed to constitute any tenancy, subtenancy are or right to tenancy or any right of interest in the hostel premises or any part of
portion thereof in favor of any guest resident or visitor and the company shall be deemed
to be in full and absolute possession and control of the hostel premises.
18. Students shall observe the government rules and regulations in force from time to time inrespect of registration of vehicle, traffic regulations, etc.
19. Pets shall not be allowed inside the hostel premises.
20. Festivals as and when observed, will be celebrated in a cordial manner, and equal respect
will be given to the religious sentiments of all communities.
21. In case of loss of keys student need to replace the same type of lock and deposit two keys
to the Hostel warden within two days otherwise need to pay the fine or Rs. 1000/- on the
third day.
22. Students are not permitted to enter the campus or hostel premises under the influence of
liquor or drugs.

Imposition of Fines and / or Disciplinary Action Taken By Hostel Warden

The Hostel Warden / Administration Department has been duly authorized to impose fines
and/or take appropriate disciplinary action against erring students without making any further
reference to the Institute and/or any of its designated functionaries. The decision of the
Hostel Warden / Administration Department shall be final & binding upon students.

Fill Declaration Forms / Undertakings Prior to Occupation of Hostel Rooms

All students’ and their parent(s)/guardian(s) shall, be required to fill-up and sign all such
written undertakings and/or declaration forms (as may be prescribed from time to time) to the
effect that the students and their parents are aware of the Institute’s Rules & Regulations
including the consequences for violation, if any.

Your Personal Safety
•
•
•
•
•
•

Avoid situations, where you are travelling alone at nighttime.
When travelling on foot, use busy routes and well-lit walkways.
Don’t display obvious valuables – jewelry, handbags etc. unless completely necessary.
Always take care when using ATM’s.
If you think unknown people are following you, go to the nearest place where there are
other people.
If you are assaulted, help is available to you from the police. Please ring up 100 for the
police in emergency.
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•

Don’t leave your belongings unattended in library, lecture halls, cafeteria or the rest
rooms.

Dress code for GYM

Lower Body
What to wear: Shorts, three-fourths, full length track pants. The shorts you choose should not
be too tight. They should fit you well and not restrict exercise movement. The three-fourths'
or track pants should be blended cotton (for stretching comfort) or 100 % cotton fabric. The
waistband elastic or drawstring should be covered and not too tight so that it doesn't pinch
and irritate your skin.
Upper Body
What to wear: Dry fit T-shirts, cut –sleeves or basketball jerseys, sweat shirts (with sleeves or
without sleeves will depend as per the weather conditions), athletic tank tops for women. The
best fabric to choose is dry fit, as it wicks moisture and keeps the skin dry.
Footwear
What to wear: Gym trainers, Cross training shoes, running shoes. (Big no to flip-flops, sandals,
barefoot)
Headgear
No fancy stuff required except for a headband for females to avoid hair coming on the face
while working out. Bandanas and caps may look cool but not a good idea, as you don’t want
sweaty and smelly hair. Let your skin and hair breath.
Other Accessories
Towel & Water bottle: Always carry a soft towel to wipe your sweat every now and then. You
don't want to leave your sweat on the seat of a machine.
Advisable:
A sports bra for girls and Supporters for boys is very important to avoid damage to the breast
tissue during intense exercise.
Waist belt: If you are planning to do heavy weights, include a leather waist belt in your
wardrobe to avoid any injuries to the back.
Yoga Mat: All students are required to keep a Yoga Mat, as they will be useful for conducting
floor exercises. The Institute will not provide yoga mats.

List of Abbreviations

IFIM
CAG
BOS

Institute Of Finance & International Management
Controller Of Academic Governance
Board Of Studies
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COE
IIP
PEP
SIP

Center Of Excellence
Industry Internship Program
Personality Enhancement Program
Social Immersion Program

Important Information
1.
2.
3.
4.
5.
6.
7.
8.
9.

Numbers
IFIM Reception: 080-41432800 / 41432888
Acting Director/CAG: 080-41432811
Dean Academics: 080-41432880
Dean Planning and Development: 080-41432814
Dean Research: 080-41432828
Registrar’s Office: 080-41432885
Student Council Office: 080-41432872
Registrar: 080-41432851
Accounts Office: 080-41432874/875
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Annexure 1 – General Discipline

Students shall conduct themselves in an orderly, responsible and sober manner. In particular,
no student of the Institute shall indulge in:
• Obstruction or improper interference or threatening to cause injury or otherwise
preventing the functions, duties or activities of any student, member of staff or other
employee of the Institute or any authorized visitor to the Institute;
• Damaging or defacement (vandalism) of any property of the Institute, or performing any
act likely to cause such damage or defacement;
• Participation in any behavior that is violent, indecent, disorderly, discriminatory,
threatening, or involves in offensive behavior or language or causes injury or affect
people’s safety during any Institute activity or on Institute premises;
• Engaging in any conduct in the Institute, or in relation to the Institute, or in relation to the
activities of its members in connection with the Institute, which is, or is likely to be,
detrimental to the Institute's purposes or reputation;
• Use of the name or address of the Institute for his/her behalf, or the office bearers of a
student organization using the name or address of the Institute on behalf of that
organization, in a public statement or communication, without prior written permission of
the Institute;
• Recording or copying slides, teaching notes of a lecture, or use of such a recording, slides,
teaching notes, without the permission of the lecturer concerned (but it is permitted to
use notes taken at lectures for purposes of private study);
• Knowingly making a false statement or fraudulently providing information concerning a
degree, diploma, course credit or other distinction awarded by the Institute;
• Conduct that, in the opinion of the IFIM Business School, damages our reputation;
• Selling, distributing or advertising for sale, student assignments to encourage or enable
plagiarism, whether or not the assignments include a tutor’s marks or any other materials
produced by the tutor.

Annexure 2 - Academic Integrity

IFIM Business School expects absolute Academic honesty from all the students.
• Therefore, in the examinations / assignments / projects / tutorials / any other academic
endeavors, a student must report his / her own work / analysis / conclusions.
• Whenever a student uses the work of any other author, then he/she must give proper
citations and references.
• In keeping with the generous traditions, IFIM Business School will tolerate honest
mediocre work with diligent efforts rather than resort to unethical means and indulge in
crass academic plagiarism.
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•

•

•

•

It should be very clearly understood that academic dishonesty/adoption of unfair means in
examinations/ assignments/class test etc., will not only attract stringent disciplinary action
but may also entail expulsion from the Institute.
Everyone in an academic community must be responsible for acknowledging their use of
others’ words, research results, and ideas, using the methods accepted by the appropriate
academic disciplines.
The free exchange of ideas also depends on the participants’ trust that others’ work is
their own and that it was done and is being reported honestly. Intellectual progress in all
the disciplines demands the truthfulness of all participants.
Plagiarism and cheating are attacks on the very foundation of academic life and
cannot/shouldn’t be tolerated within the academic system.

Annexure 3 - Academic Dishonesty

Academic dishonesty is the giving, taking, or presenting of information on material by a
student that unethically or fraudulently aids oneself or another on any work, which is to be
considered (a) In the determination of academic requirements (b) the enhancement of that
students’ record or academic career.
• A student shall be guilty of a violation of academic integrity if he or she represents the
work of others as his or her own;
• Obtains assistance in any academic work from another individual in a situation in which
the student is expected to perform independently;
• Gives assistance to another individual in a situation in which that individual is expected to
perform independently;
• Offers false data in support of fieldwork.
• The act of submitting work for evaluation or to meet a requirement is regarded as an
assurance that the work is the result of a students’ own thought and study, produced
without assistance, and stated in that students’ own words, except as quotation marks,
references, or footnotes acknowledge the use of other sources.
• Regulations regarding academic dishonesty are set forth in writing in order to give
students’ a general perspective on prohibited conduct. They should be read broadly and
noted that these are not designed to define academic dishonesty in exhaustive terms.
• If a student is in doubt regarding any matter relating to the standards of academic integrity
in a given course or on a given assignment, that student shall consult with the faculty
member responsible for the course before presenting the work.
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Annexure 4 – Cheating & Plagiarism
Cheating
•
•
•

•
•

•
•

•
•
•

•
•

Cheating includes but is not limited to the following actions:
Copying from someone else’s test or examination paper.
Possessing, buying, selling, removing, receiving, or using, at any time or in any manner not
prescribed by the instructor, a copy or copies of any materials (in whole or part) intended
to be used as an instrument of academic evaluation.
Using materials or equipment during a test/exam which have not been authorized by the
instructor, such as stationery, calculator, etc.,
Obtaining or attempting to obtain in a fraudulent manner any material relating to a
students’ academic work. Such actions include theft of examination papers through
collusion with employees of IFIM Business School.
Working with another or others in completing a take-home examination or assignment
when the instructor has required independent and unaided efforts.
Attempting to influence or change on academic evaluation, grade, or record by unfair
means. This would include altering academic work which has been returned to the
student and which has been resubmitted without indicating that the work has been
altered.
Willfully damaging the academic work or efforts of another student.
Failing to comply with a specific condition of academic integrity, which has been clearly
announced in a particular course.
Submitting, without prior permission of the instructor, any work by a student that has at
any time been submitted in identical or similar form by that student in fulfillment of any
other academic requirement at any Institution.
Submitting of material in whole or part for academic evaluation that has been prepared by
another individual(s).
Submitting data, which have been altered or contrived in such a way as to be deliberately
misleading

Plagiarism (Copying)
•
•

Submitting written materials without proper acknowledgment of the source.
Deliberate attribution to, or citation of, a source from which the referenced material was
not in fact obtained.

Aiding and Abetting Others to Cheat or Plagiarize: (Copy)
•

Aiding and abetting others to cheat or plagiarize includes but is not limited to the
following:
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•

•
•
•

•

Giving unauthorized assistance to another or others during a test or evaluation, including
allowing someone to copy from a test or examination, or arranging with others to give or
receive answers via signals.
Substituting for another student in order to meet a course or graduation requirement.
Providing specific information about a recently given test, examination, or assignment to a
student who thereby gains an unfair advantage in an academic evaluation.
Providing aid to another person, knowing such aid is expressly prohibited by the
instructor, in the research, preparation, creation, writing, performing, or publication of
work to be submitted for academic evaluation.
Permitting one’s academic work to be represented as the work of another. Sharing or
distribution of academic materials, including class notes, in violation of the Institute’s
policy.

Responsibility to Report Academic Dishonesty (Fraudulence)

Academic Dishonesty jeopardizes the quality of education and depreciates the genuine
achievements of others. It is, without reservation, a responsibility of all members of the IFIM
Business School community to actively deter it.
All members of the IFIM Business School community, students, faculty and staff, share the
responsibility and authority to challenge and make known to the appropriate authority acts of
apparent academic dishonesty.
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Annexure 5 – Anti-Sexual Harassment
We at IFIM Business School are committed to creating and maintaining a community
where all students who participate in academic programs and activities can work and learn
together in an atmosphere free of all forms of harassment, exploitation or intimidation.
• Every member of the IFIM Business School community should be aware that IFIM
Business School is strongly opposed to sexual harassment and that such behavior is
prohibited both by law and the Institute policy.
• The Institute will respond promptly and effectively to reports of sexual harassment and
will take appropriate action to prevent, to correct and if necessary, to discipline behavior
that violates this policy.
• IFIM Business School shall provide an academic environment that is not only conducive to
but more importantly, promote and encourage the pursuit of academic endeavors and
Institute sponsored activities. This can be made possible, if and only if, the work, academic
and living environment is free from discrimination & harassment of any kind.
• IFIM Business School shall ensure gender equality and gender justice through appropriate
Institutional interventions and practices.
• IFIM Business School has adopted a zero - tolerance policy towards any inappropriate
conduct towards a particular individual, individuals or groups and/or creating an
intimidating, hostile or offensive educational/learning environment and/or un-reasonably
interfering with an individual’s work, academic pursuits, living environment, ability to
function normally within the Campus or in any other setting in which an individual may
find himself/herself in connection with their association with the Institute
• Hon’ble Supreme Court of India (in the case of Vishaka and others v. State of Rajasthan
and others) has laid down certain guidelines & norms for due observance.
• These guidelines included the responsibility upon the Institution to prevent or deter the
commission of acts of sexual harassment and to apply the appropriate settlement and
resolution mechanisms.
• The Hon’ble Court stated that the guidelines are to be treated as a declaration of law in
accordance with Article 141 of the Constitution until the enactment of appropriate
legislation and that the guidelines do not prejudice any rights available under the
Protection of Human Rights Act 1993.
Process for registering complaints regarding sexual harassment:
Please send request mail to register complaints along with valid proof/s regarding sexual
harassment cases to the following email ID.
helpline@ifimbschool.com
Or
Submit written complaint along with the valid proof/s
•
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Following committee will verify the details along with proof/s before registering the
complaint. In case of in-sufficient details and proofs, complaint will not be registered and it
will be referred back.
Committee members
• Director
• CAG
• Dean Academics or Faculty nominated by Dean Academics

Annexure 6 – Ragging
•

•

•

•

•
•

This is for the information of all concerned that ragging in any form in educational
institutions is banned. We at IFIM Business School have put in place a comprehensive and
an efficient system of checks & balances and administrative measures to ensure that
ragging in any form does not take place, either at the Campus/hostel/other public places.
Any student found guilty of ragging and/or abetting ragging is liable to be punished.
Punishment may include: suspension from the Institute/classes and/or fine and/or
expulsion from the Institute. The punishment may also take the shape of withholding
scholarships/corporate awards & sponsorships, debarring from representation in
Institutional events, withholding results/Diploma etc. Further, the Institute shall not issue
a Certificate of Character/Conduct to a student who participates in and in particular, is
punished for ragging.
It shall be clearly understood that in case the applicant for admission is found to have
indulged in ragging in the past, admission may be refused OR if it is discovered later on
that he had indulged in ragging, then he shall be expelled from the Institute. Students,
their parents and the public are advised to report instances of ragging in any form to the
Dean/Director for taking appropriate disciplinary action.
All students’ and parent(s)/guardian(s) of the applicant shall, be required to fill up and sign
all such written undertakings (as may be prescribed from time to time) to the effect that
the students & parents are aware of the Institute’s approach towards ragging and the
punishments to which (s)he shall be liable, if found guilty of ragging.
Students shall bring all instances of ragging in any form to the attention of Chairperson
(Student Affairs) for help and guidance.
The guidelines framed and introduced by the UGC/AICTE shall supersede the guidelines
framed by the Institute.
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Annexure 7 - Grievances Redressal Procedure

Class representatives (CR’s) shall be selected through a democratic process, which shall be
explained by the chairperson academics and chairperson student affairs as the case may be.
The CR’s role shall include (a) maintenance of student discipline and conduct both during class
hours and outside and (b) escalation of student issues/complaints/grievances to the
appropriate member of student council, faculty, and designated forums.
Chairperson academics and student affairs who apart from discharging Institutional /
administrative roles and responsibilities shall also act as the official interface and thus essay a
grievance resolving role between the student – student community – faculty and institution.
Every endeavor shall be made to resolve and dispose off every issue (individual or group) as
expeditiously as is feasible/practicable and in the best interest of the Institute.

Annexure 8 – Internet Surfing

Students are advised:
• Students who upload photographs and/or private information on any social networking
website shall do so at their own risk, cost & responsibility;
• The Management of the Institute shall not get involved with issues of privacy and/or
control of information;
• If a student and/or the content antagonize another subscriber, the student concerned shall
directly deal with the outcomes including initiating legal action without making a reference
to the Management of the Institute.

Annexure 9 – Interpreting Student Registration Number

Student Registration number is to be generated using following coding scheme
Follow the following series for allotting registration numbers:
<Year><Month><institute code><Program code><Roll No 3 digits>
e. g. Registration No: 2016JulB01100 (B for business school and 01 for PGDM)
YEAR
Four digits
2016
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